
SE CRETARIIiS OF AUTONOMOUS COLINCILS
. elt D_tIREerQR oF TNTEGRATEp TRTBAL

OF BENIIFICIARY ORIENTED SCHEMES

A.INTRODUCTION

The Directorate of WPT &

people belonging to the Plain Tribes

ate budgeted during the respective

health and other development of the ,,ple belongrng to the backward communities.

Grants of various natures are lso distributed arnong the targeted beneficiaries with the aid

of State Govt. as well as Govt. of I r,r. Grants ir the form of Power Tillers, fuce Mills, Uniform

l)rirrking Water Filters, GCI Sheets, etc. are being procured(Sports), Solar Flome Lighting Svs

under r.arious schemes for distri

various developmental aspects.

ol the srrme ro the targeted beneficiaries for addressing

To achieve the desired , of the schemes, proper management of distribution of such

,Lrgh the fleld level offices viz. Autonomous Councils, ITDps
,r'tanr acdvity of the implementation process of the schemes.

grants to the targeted beneficiaries

rred ro bring clarity to the field of{ices for proper distribution

B. OBJECTTVE

As per grant rvise schernadc

and SDWOs is one of the most

This Instruction Manual has been

of the grants to the beneficiaries.

WPT & BC, Assam, the objectives

SDWOs are as follows:

i) Receiving and proper s

ii) Timely and proper

iii) I(eeping proper records

iv) Timely submission of

, , Assanr irnplements r.arious schemes for the welfare of

i Backward Classes communities of Assam. Various schemes

r r cial years I'earuring infrastructural, agriculnrral, educational,

,,idel;nes approve,d by the Govt. being issued by the Director,
rhe iiled level e1fi6.. viz. Autonomous Councils, ITDps and

rg of the grants

, r f br:nefi cia ries /dis tribudon to benefi ciaries
rlre beneficizLries

,leticn Certificates and UCs



The field level offices rvill be i r cd rnth the allocation pertaining to their offices for each

rec€Lve the grants after checking the qualiry and quantity

, Ls srrppliers. Stock Entrv register is to be maintained for

specific grant. The field level offices are

of the grants to be delivered thror-rgh

each specific grant. The Challans on of the graf ts from the supplier in good quality and exact

, anrl seal oI the designated Receiving Official stating thatallocated quantity is to be certified with

"the material with all accessories :ifierl above are received in full and good condition

with the exact quantity and quality".

Stocking of the goods if .horLld be Imited to a maximum of 15 (Fifteen) days only

distribute the grants to the beneficiaries selected as perand all necessary steps should be taken

guidelines prescribed for the grant. N ssary steps must be taken for stocking the grants in good

condition without any deterioration of grar ts.

'fhe selection process of the

particular srant. The selection is to

Director, W?T & BC, Assam without

grants is required for a long period of

To effect proper selection of r.cficiaries, wide publicity of the grants inviting applications

I'he Field ()fficers apart from adhering to the guidelines of

\\'efs to select needy beneficiaries.

rces rlave bt:en constituted at the field level for selection of

has to be undertaken by the field o

the grants may use their discretionary

The following Selection

beneficiaries:

i) Development Board at Sub-Divisio
Implementarion Commrttee (PIC) at

ii) Project Implementation Commir
already notified by the (iovr.)

rLciar,es shor.rid bc done as per guidelines prescribed for the

rnitiated inrmediately on receipt of allocation from the

r,rting, for the grants to be delivered so that no stocking of

(' an(lprc)m1>t distribution of the grants is affected.

\Vtlfare firr ST/OBC for Sub-Divisional Offi.ce/ Project
Dir isional Office for ST (if already notified by the Govt.)
l)ICt at Intesrated Tribal l)evelopment Project for ST (if

In case of non notification of PIC/ Development Board at Sub-Divisional Velfare /OBC
Development Board at Sub-Divis nal \Welfare/PlC at Sub-Divisional Office fot ST, the

or the Deputy Commissioner of the District will form aPrincipal Secretary of I(AAC
Selection Committee for the res :,llocrLted oflices.



In the Iight of presence of the r stnLcture c,f 2 (Two) Nos. of Committees for STs

at Sub-Divisional S7elfare Offices r.iz. ment lloard at Sub-Divisional Welfare fot ST

for Sub-Divisional Office and Ptoiect I
Velfare Offices, allocatjons have been

lementation Committee (PIC) at Sub-Divisional

With the selection of benefi.ciaries rrg urrdertaken at the field level, the documentation of

rd relevant APRs have to be maintained by the field

( r as per training of the online database management

all the records relating to the beneficiaries

level offices in the form of hard copy. F

system with GPS mapping along with e- rrrik system. the details of the beneficiaries are to be

uploaded in the online system frorn time to I te.

selection of beneficiaries for District

Implementation Committee (PIC) at

for Sub-Divisional Welfare Offrces

Divisional Welfate fot ST.

Emphasis has to be taken with

atleast the followin g data structure :

1) Name of the beneficiary:

2) Voter ID No:

3) Address:

Name of village:

Name of block:

PO & PS:

Disuict:
4) Copies of Voter ID and Caste

The APRs on distribution of the

On completion of the distribution

Completion Certificates and Utilization

'-ided separatell, for each of the Committees. The

rrllocation of grants wrll be the mandate of Project

-Divisional Office and the selection of beneficiaries

,(' t 1e marrdatc of Development Board at Sub-

ro collection of information of the beneficiaries with

s should be properly maintained.

,i' grrnts, the Field Offices

llcates in 12-C Format to the

, lrierement of the scheme.

are required to submit

, Director, !7PT & BC,
Assam which will signify the completion and



Further, the Field Offices are

and the requirement of such grants in

assessed and reported along with the

of the report. The objective of rhe re

of future schemes and assess the achi

.1ues[ed to submit a Report on the effectiveness of the grants

lrc fu[,re. The impact assessment of the grants should also be

nort. Any shortfall/excess, complaint, etc. may also be a part
,:r is to help the Director, \{?T & BC, Assam in formulation

L merrt/failure of the implemented schemes.

All information such as o

uploaded in the website of the

will be uploaded in the website of

(rop,ee to the srrppliers, allocations, guidel_rnes, etc. will be

I ctotate viz. https://clirectoru?tbc.assam.gor,.in/ for the
information of all the Field Offices.

All contact Nos. of the riate lbr e:nquiries related to the grants will be uploaded in the
website of the Direcrorare for all r.1fV lrssistance.

The e-mail ID of t f )irectorate for ^ny other correspondences

The link for online database

IS

r:rna{lement system with

)irec rorate.

GPS mapping and e-Nagank system

There are 3 (Ihree) ,l grz.nts:

1) Grants to be distributed wi
will deliver the grants ro the Filed

distribute the grants to the selected , ficiaries directly
2) Grants to be distributed with
Offices will submit list of selected

Scrutiny Comrnittee and the Selecd

Selection Committee, the beneficiari
approach the Director, \!?T & BC
favour of the supplier to be notiflecl

DX,URING THE YEAR 2O2Oa

irny l)eneficiary conribution: For such grants, the suppliers
'i offices anti the respecrive F,ed Lever offices w,l serect and

cnef,iciary contribution: For such grants, the Filed Level
,. iicir,ries to the Director of WpT & BC for approval of the( om rrittce' on approval of the Scrutiny committee and the,,r the Filecl Level Offices (authorizing a Govt. official) will
rir bcneficiar.y share in the form of Banker,s Cheque/DD in
lLre c rurse of time.



3) Grants to be distributed by the :tor, WPT & BC directly: For such grants, advertisement

will be issued by the Director, W?T &

BC direcdy.

and appliczLtions will be received by the Director, WPT &

Grants to
contdbution

f,>r

Grants to be distributed without

Agriculture I{it for farmers

Domestic Flygiene Kit for famil_res

Fashion Design Machine for women

Pressure Cooker with Gas Stove for

Street Vendor's ICt for

Water Filter for famrlies
Flour Mills (Pulverizer) for farmerc

Grants to tri aGGr,rtea
beneficiary contribution

Agriculture Kit for f--.r,

Domesdc HygrA;Kt f* fr-ili.,

Fashion O.rig, tr{r.t i.r. foi-om.,

Pressurec"ffi

Baftery@
farmers

Str..t Vi.rdor,i Kit fo,r.,

()rants to be distributed with beneficiary
conttibution

Power Paddy Thresher for farmers @eneficiary
!!q,&1lJ!&!d Govt. Share Rs. 7,24,446/-)
Power Tiller for farmers (Beneficiary Share Rs.
35,710/- 

^nd 
Govt. Share Pts.1,42,839/-

Power Prddy Thresher compatible with powE
Tille:: for farmers (Beneficiary Share Rs. 37,13g/-
and Govt. Share Rs. 1

Mini Rice Mill SFIGs consisting of 4Ooh or more ST
member farmers with Tractors (Tractor Operated)
(Beneficiary Share Rs. 51,171/- and Govt. Share Rs.
2,04.444/ -) for

Lower Paddy Th
Sh:rre Rs. 31,712/- and Govt. Share Rs. 

.1,,24,446/_

Power 'Iiller f"t
15.710l- and Govt. Share Rs. 1,42,$gf -)
I:y.'- Paddy r
I|,,":n,r !3e1 (BeneficiaryShare Rs. 37,138/_
egqlgy$b1q Rs. 1,48,552 f _

Mini Rice Milt
mc)re OBC member farmers #tn Tractors

1f,,":". 
Opcrated) (Beneficiary St rr.nr. 51,171./_

enrr uovt. 5hare Rs. 2,04,444/_)
to,or O.r"

:llye_ I{s 82,95(_)/- u.,d 
"Gow. 

Sf,ur" nr. Rs.

for



Grants to be distributed the D

f*

ST

Uniform (Sports) for srudents
Water Filter for famites
Flour Mills @ulverizer) for farmers
Exercise Books for Students

Plastic Crates for farmers
Provisional Kit for farmers

Smart Television for families

DTP Unit for un
Sports Essentials for instirutes with
40% ST students
Disposable paper plate making machine
duty single roll automatic pattal dauna

Semi Automatic Flandloom Mac

women/men havinE experience in
Personalized Learning Proiect Solution

students along with Tablet PCs

t tor, WPT & BC directly

D'fP Unit for unemployed youths
Sporr.s Essentials for instirutes with rninimum
40%o OBC sttrdents
Disp,rsable paper plate making machine (FIear.y

dury singlc roll automatic pattal dauna machine)

Semi Automatic Flandloom Machine for
in handloomwomen/men havi

OBC

for forutgn ploy.d yo.tht


